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AITP Promotion Materials 

For questions or assistance, please contact HQ 
312-245-1070 * 800-224-9371 * aitp_hq@aitp.org 

 
 
 

The Association has developed new materials for our Chapters.  The development of our new 
look and brand includes promotion materials, portfolios, graphics and a PowerPoint design 
template.   
 
The graphics available for Chapter use are: 
 

1. AITP logo 
2. Chiphead 
3. Cable-wrapped World 
4. AITP PPT Presentation and Design Template 

 
These graphics may be used on other materials developed by the Chapters. 
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PowerPoint Design Template
Master slide

  

PPT Design template 
subsequent slides
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Use of Promotion Materials 
 
The new promotion materials include Promotion Portfolio Kits (2-sided pocket portfolios with 
tiered sheets), individual Promotion Sheets (8 ½ x 11) and a 2-sided folded brochure.  
 
The following information about the promotion materials and instructions on use is detailed as 
follows: 
 

1. Costs for Promotion Materials 
2. Instructions on use of AITP Promotion Portfolio Kit and Tiered Sheets 
3. Instructions on use of AITP Promotion Full Sheets 
4. Instructions on use of AITP Brochure 
 

 
1. Costs for Promotion Materials 
 
Tiered Sheets, Full Sheets and Brochures 
 
The new promotion tiered sheets, full sheets and brochure, are available on the web portal for 
reproduction/printing use by the Chapters.  The printed Full Sheets and Brochures may also be 
ordered from HQ at no cost to the Chapters. Contact HQ to request the quantity needed and 
provide proper shipping address. 
 
Portfolio Kit 
 
The new AITP portfolios (2-pocket folders) may be ordered from HQ and are available at cost to 
Chapters, as follows: 
 

·  Portfolios Only       $1.95 
·  Portfolios with tiered sheets     $3.25 

 
 
 
2. AITP Promotion Portfolio Kit (using tiered sheets) 

 
Instructions for Assembling Promotional Kits 
 
The Promotion Kit was developed so chapters may distribute a packet of information to recruit 
new members via postal mail, face to face meetings and/or at chapter events. 
 
The sheets are tiered (cut) for specific placement in the 2-pocket portfolio. 
   
The new promotion tiered sheets are available on the web portal for reproduction use by the 
Chapters at no cost.   The Tiered Sheets and Portfolio (2-pocket folder) may be ordered from 
HQ at cost. Contact HQ to request the quantity needed and provide proper shipping address. 
 
The AITP Promotion Portfolio Kit contains the following tiered sheets for placement inside the 
2-pocket portfolio: 
 

1. Local Chapter sheet 
2. AITP Facts sheet 
3. Member Benefits sheet 
4. Affiliates sheet 
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5. Education sheet 
6. Join AITP sheet (membership application) 

 
The kit also includes a transmittal letter and a cover sheet which is placed on top the closed 
portfolio before inserting into the mailing envelope.   
 
If the portfolios are being distributed at events (rather than being mailed), the transmittal letter 
and cover sheet should be placed inside the portfolio.   
 
A business card slot is located on the left side pocket for placement of your local chapter 
representative’s business card. 
 
A sample Local Chapter sheet is provided in Word format.  Chapters will need to modify this 
sample to create their Local Chapter sheet.  The Chapter will need to print this sheet. 
 
A sample Transmittal letter is provided in Word format.  Chapters will need to modify this 
sample to create their chapter Transmittal Letter. The chapter will need to print this transmittal 
letter. 
 
All other sheets are provided in PDF format.  These sheets can be printed by the Chapter or 
ordered from AITP Headquarters.   
 
The quality of paper recommended for printing all sheets is semi-gloss, minimum 30 lb. weight. 
 
Mailing Label 
 
We have also created for Chapter use, a mailing label (Avery #8463 template) that can be 
printed and used with Word mail merge for direct mailings. 
 

 
 
 
Portfolio Pockets 
 
The kit sheets shall be placed inside the 2-pocket portfolio as follows: 
 
Left side pocket:  Local Chapter sheet and any other local chapter information such as 
Chapter newsletters, news releases, calendar of events, listing of officers/directors, or any 
document that relates specifically to the local chapter. 
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A business card should also be placed in the card slot located on the left pocket. 
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Right side pocket: All association related sheets. The following is a picture of the proper 
placement of the association specific tiered sheets: 
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Outside the Portfolio 
 
The chapter should include a letter and the cover sheet in each packet.  The transmittal letter 
and cover sheet should be placed on top the closed portfolio before inserting it into the 
envelope.  Envelopes for mailing the Promotional Kit will need to be 10’ x 13’. 
 
The letter written by the chapter should be placed on the letterhead provided: 
 
Transmittal Letter 

 
A sample letter has been included for chapters to use as an example of text/content.  Please 
modify this letter to fit the message your chapter desires to deliver to a potential member(s). 
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The Cover Sheet should be placed behind the transmittal letter.   
 
Cover sheet 

 
 
3. AITP Promotion Full Sheets 

 
Instructions for Promotional Sheets 
 
The Promotion Sheets were developed so chapters may distribute them to recruit new 
members at chapter events. 
 
The AITP Promotion sheets (8 ½ x 11) are: 
 

1. Cover Letter – Letterhead 
2. Local Chapter sheet – sample template  
3. Join AITP – membership application 
4. Education sheet 
5. Affiliates sheet 
6. Member Benefits sheet 
7. AITP Facts sheet 
8. Cover Sheet – index sheet when packaging materials as a kit 

 
The sample Cover Letter is provided in Word format.  The Chapters will need to modify this 
sample to create their cover letter.  The Local Chapter sheet will need to be printed by the 
chapter. 
 

Join AITP 

Affiliates 

Member 
Benefits 

 AITP Facts 
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The sample Local Chapter sheet is provided in Word format.  The Chapters will need to modify 
this sample to create their Local Chapter sheet.  The Local Chapter sheet will need to be 
printed by the chapter. 
 
All other sheets are provided in PDF format.  These sheets can be printed by the Chapter or 
ordered from AITP Headquarters.   
 
The quality of paper recommended for printing all sheets is semi-gloss, minimum 30 lb. weight. 
 
The new promotion full sheets are available on the web portal for reproduction use by the 
Chapters.   The Full Sheets may also be ordered from HQ at no cost to the Chapters.  Contact 
HQ to request the quantity needed and provide proper shipping address. 
 
 

 

4.  AITP Brochure (2-sided folded) 
 
The AITP Brochure was developed so Chapters may distribute them to recruit new members at 
events such as trade shows, industry conferences, etc.  The brochure content is an overview or 
summary of the Association. 
 
The new brochure is available on the web portal for reproduction use by the Chapters.   The 
printed brochure may also be ordered from HQ at no cost to the Chapters. Contact HQ to 
request the quantity needed and provide proper shipping address. 
 
 

      
 
 
 


